
 

 

 
 
 
 
 
 
 
 
 
 
 

Rainbows Nursery  
Admissions Policy  

 
 

At Greasley Beauvale Primary and Nursery School, the Governors recognise the importance of 
ensuring equal opportunity for all children and adults.  The Governors will continue to ensure that 

this is an essential element of all school policies and actions. 
The right to develop, learn and work in an environment free from discrimination is implicit in our 

school’s ethos and embodied in its Vision. 
 

Our Vision: 
 

At Greasley Beauvale Primary and Nursery School, our vision is for everyone to reach their true 
potential, nurture their talents and foster a personal love of learning through a safe, 
engaging and challenging curriculum. We take notice of each other and strive to 
be healthy and happy in body and mind. We champion physical, emotional and 
mental wellbeing to promote the best outcomes for everyone to build a healthy 

future together. 
      
 

This latest update of this policy was written in September 2026. The Full Governing Body approved 
it remotely through the National College. 

 
Nominated SLT member responsible for policy: Emma Poxon/Michelle Bates 

 
Next review date: September 2027 

 
 

 
 
 

 

 



 

 

 

Statement of intent 

Greasley Beauvale Primary and Nursery School aims to provide a nursery experience for 
children, which is affordable, of high quality and geared towards a smooth transition into Reception. 

The Governing Body is the admission authority and is responsible for agreeing the Nursery 
Admissions Policy. This policy aims to ensure fairness and equality for all those intending to begin 
their education at Greasley Beauvale Primary and Nursery School. 

Our nursery caters for children aged between 3 and 4 

 

Legal framework 

This policy has due regard to all relevant legislation and statutory guidance, including the School 
Admissions Code (DfE 2021) and the latest Early Years entitlements and local authority operational 
guidance. The admissions arrangements for the nursery operate in accordance with Nottinghamshire 
County Council procedures and admissions timetables. The Governing Body will review this policy 
annually or sooner if statutory guidance or local authority requirements change.  
 

• Childcare Act 2006 

• Childcare Act 2016  

• Data Protection Act 2018 

• The UK General Data Protection Regulation (UK GDPR) 

• DfE (2021) ‘School Admissions Code’  

• DfE (2022) ‘School Admission Appeals Code’ 

• DfE (2018) ‘Early education and childcare’ 

• DfE (2025) ‘Early years entitlements: local authority funding of providers operational guide 2025 

to 2026’ 

This policy operates in conjunction with the following school policies: 
 

• Nursery Fees Policy  

• Admission Arrangements 

• Child Protection and Safeguarding Policy  

• Privacy Notice 

 

Aims 

Our aims are: 

• To ensure access and entitlement to the benefits of high quality, child-centred nursery 
education on a fair and equitable basis; 

• To help promote consistency of practice and procedure between nursery education and our 
Reception classes; 

• To ensure that all children, who gain a place, will fully benefit from nursery education so they 
make the very best of our resources; 

• To provide high quality child-centred nursery education to children and families in our local 
community within a school setting. 
 

Equal Opportunities 



 

 

The nursery will implement an effective policy that ensures equality of opportunities for all, provides a 

welcoming and caring environment that promotes and reflects cultural and social diversity, and is equally 

accessible to all. 

When making decisions about admissions the nursery will ensure that it aims to improve the outcomes 

of all children and reduce inequalities whilst upholding its duties under the Equality Act to put in place 

adjustments for children with SEND as required to prevent any disadvantage. 

 

Children with an Education, Health and Care (EHC) plan naming the school will be admitted in accordance 

with the SEND Code of Practice. The school will work with the Local Authority and parents to ensure 

appropriate adjustments are in place for admission, including transition visits and agreed staffing or 

equipment where funding or plan provisions permit. 

Admissions to the nursery will be open, fair, inclusive and non-discriminatory. 

 
 

Nursery Session Options 

All children aged 3 and over are entitled to 15 hours government funded nursery education per week, 

during term time (38 weeks of the year). 

Greasley Beauvale Primary and Nursery School offer 15 or 30 hours (as an extended entitlement). 

School will ask parents or carers to state a preference for a booking option (weekly pattern of 

sessions), and are initially only booking children in to either a weekly 15 hour or 30 hour option. If 

there are places available after school have offered the 15 and 30 hours places, they may consider 

offering other options (Option 6). However, this will be following a discussion, and by agreement. 

School will also consider accepting payment for additional morning or afternoon nursery sessions, 

should spaces be available.  

Optional lunchtime sessions (coinciding with the 15 or 30 hours offered) are available to be purchased 

by parents and carers. Any voluntary charges, including lunchtime supervision and school meals, will 

be set out clearly in the Nursery Fees Policy and published annually. Charging will not affect eligibility 

for statutory entitlements. Parents in receipt of FSM or other eligible benefits should contact the school 

for possible support for additional paid sessions or meals.  

Wraparound care is available through our external provider TB Sports – tbsport.magicbooking.co.uk 

Whenever possible, first preference of sessions will be offered; preferences will be allocated 

subject to availability and are not guaranteed. If the preferred session is unavailable, the child 

will be offered an alternative session. 

Session times (Mondays to Fridays during term time, excepting staff training days):  

o Morning session:   8.45 am – 11.45am 

o Afternoon session: 12.15pm to 3.15pm 

o There is a £3.50 charge for lunchtime care from 11:45am - 12:15pm  

o In all instances, an additional £3.16 is chargeable if your child requires a hot school dinner as 

opposed to bringing a healthy packed lunch. 

 

Parents and carers should note that a place in the nursery unit does not guarantee a place 

in our Reception. Parents wishing their children to attend Greasley Beauvale Primary and 

Nursery School must still go through the usual admissions procedure within the specified 

timeframe. In the November before your child turns 5, you will receive an online 



 

 

application form from the Local Authority. This must be returned by the January. Offers 

are made in the April for admission into school in the following September.  

 

"Expressions of Interest" form and list 

Greasley Beauvale Primary and Nursery School will maintain a list of the name, address and 

telephone number of parents who are interested in a place in the nursery for their child, together 

with the name and D.O.B. of the child and the date of registration. In addition, an option for hours 

can be chosen and provided to the school. 

 

Information gathered for expressions of interest and waiting lists will be processed in accordance 

with the school's Privacy Notice and the Data Protection Act 2018/UK GDPR. We will retain waiting-

list data only for as long as necessary; parents may request removal at any time. Contact details will 

be used solely to communicate offers and related administrative information. 

Children can be placed on our expressions of interest list from any age. 

The list will not operate places on a "first come, first served" basis. The length of time children are on 

the list in no way influences the decisions about places, and the admissions criteria will be used in all 

cases when allocating places to children and their families.  

Parents or carers with children over three will be sent an application form on request. 

Children on the waiting list will be sent an application form to complete the term after they are two. 

Available places will be allocated in line with the admissions criteria during January for April admission, 

June for September admission and October for January admission. The school will write to parents 

within two weeks of allocation decisions. Parents must confirm acceptance within the deadline on the 

offer letter; failure to do so may result in the place being reallocated.  

 

Criteria for admission to the nursery 

The nursery at Greasley Beauvale Primary and Nursery School has 39 places in each operating 

session, i.e. 39 children in the morning and 39 children in the afternoon. The nursery operates one 

full intake per year in September, with additional intakes in January and March/April (depending on 

when Easter falls) should places be available. Children are eligible to take up a place in the nursery 

in the term following their third birthday. However, if places are available we may 

consider taking children in the term that they are 3. Places will be allocated in accordance 

with the following order of priority: 

 

1. Children looked after by a local authority, and previously looked after children, including those 
children who have been adopted from state care outside of England; 

2. Children who live in the catchment area and at the time of admission, will have a brother or 
sister attending the school; 

3. Children who live outside the catchment area and at the time of admission, will have a brother 
or sister attending the school; 

4. Children who live in the catchment area at the time of application; 
5. Children who live outside the catchment area. 

 

Living Arrangements - The child’s place of residence is taken to be the parental home, other than in 

the case of children fostered by a local authority, where either the parental address or the foster 



 

 

parent’s address may be used. Where a child spends part of the week in different homes, one of 

which is not a parental address, their place of residence will be taken to be their parent or parents’ 

address. If a child’s parents live at separate addresses, where the child permanently spends at least 

3 ‘school’ nights i.e. Sunday, Monday, Tuesday, Wednesday or Thursday will be taken to be the 

place of residence. Addresses of other relatives or friends will not be considered as the place of 

residence, even when the child stays there for all or part of the week. Evidence that a child’s place 

of residence is permanent may also be sought. Such evidence should demonstrate that a child lived 

at the address at the time of the application, and will continue to live there after the time of 

admission. Where required, the school (or Local Authority) may request documentary evidence to 

confirm the permanent address, such as a council tax bill, utility bill, tenancy agreement, Child 

Benefit evidence, or a solicitor’s letter. In cases of parental separation, the address where the child 

spends the majority of school nights will be used. The Governing Body reserves the right to refer 

suspected false address claims to the Local Authority admissions team for investigation. Informal 

admission arrangements, even between parents, will not be taken into consideration. The 

appropriate Designated Safeguarding Lead or Head Teacher may also seek proof of residence from 

the courts regarding parental responsibilities in these matters. 

 

In the case of twins/multiple birth children, the school will guarantee that if one twin/multiple is 

offered a place, all twins/multiples will be offered places, subject to our admission criteria above. 

Children will start in the term after they are 3 should places be available. Cut off dates are as follows: 

➢ 31st August for September intake 

➢ 31st December for January intake 

➢ 31st March for March/April intake 

If spaces are available, we may consider taking children as they turn 3 subject to our admissions 

criteria. 

There will be the opportunity for children and parents to attend ‘stay and play’ sessions before they 

start 

 

Admission decisions 

Decisions to offer a place will be based on the criteria and procedures laid out in this admission policy. 

Being offered a place does not guarantee first preference with regards to session options. Parents can 

refuse the offer made. 

The offer of a nursery place does not mean automatic entitlement to a place in the school’s Reception 

unit. 

Parents who accept a place will be expected to commit to taking up the place for the whole academic 

year (or the remainder of the academic year where the child starts other than at the start of the 

autumn term). 

 

Leavers during the year 

Parents or carers wishing to withdraw their child from nursery, during the school year, must give the 

school a minimum of 4 weeks notice (wherever possible). The place of a child, who has been 



 

 

withdrawn, cannot be held open for a trial period and will be automatically offered to the next child 

on the waiting list alongside the admissions criteria.   

If a parent or carer later wishes for their child to return to the nursery, they will have to re-apply for 

a place and join the waiting list again. The application will then be considered according to the criteria 

along with all the other applications (unless there are special circumstances). The fact that a child has 

previously been in the nursery class, or any other nursery class, will in no way influence the decision 

on being offered a place. 

 

Attendance and loss of nursery place 

Before withdrawing a place due to attendance or other concerns, school leaders will consider any 

safeguarding, welfare or medical reasons. Decisions to remove places will be made in line with the 

school's Safeguarding Policy and after reasonable attempts to support and resolve issues. If a child’s 

attendance is below 90%, and punctuality is a concern, the attendance officer or teacher will talk to 

parents or carers. At this point, school will remind them that for the child to benefit fully from nursery 

education, attendance needs to be regular and they need to be punctual. A record of this conversation 

will be recorded on the child’s file stored on the school’s electric system, CPOMS. 

If after a period of six weeks attendance and punctuality continues to decline, a letter will be sent to 

the parents or carers inviting them to meet with the Head Teacher. 

If, following the meeting, there is no sustained improvement in attendance within an agreed period, 

then the child may lose their place. Parents or carers will be notified of the loss of place in writing. 

Written notice of withdrawal and reasons will be provided, with details of how to request a review. 

Before a place is withdrawn, the school will consider any safeguarding, welfare or medical reasons 

and will make reasonable attempts to support and resolve issues. 

If a child is absent for a period of three weeks, without any contact from the parents or carers, and 

the school has been unable to make contact within this time, the child may lose their place and it may 

be offered to someone else. This will be decided by the Head Teacher, and a letter explaining the 

situation will be sent to the parent or carer. 

If children are going on holiday during term time, a leave of absence form must be completed. Parents 

will still need to pay for lunch club/additional sessions during the absence. 

 

Transfer from nursery into Reception 

All parents and carers must be aware that a place in the nursery does not guarantee a 

place in the school for their primary years and that they must still go through the correct 

Nottinghamshire County Council admissions procedure. 

The Nursery staff will liaise closely with colleagues in Reception to plan for a smooth transition to their 

chosen or allocated school. With parental consent, the nursery will share appropriate records, 

including observations, assessments and SEND information, with the child's Reception setting to 

support transition. Where the Reception place is at Greasley Beauvale, nursery staff will undertake 

transition meetings with Reception leaders to plan personalised approaches for pupils who need extra 

support. Nursery staff will send on other agreed records to the school admitting the pupil as 

appropriate. 

 

 



 

 

Optional Wraparound care 

Wraparound care is provided by the school’s external provider TB Sports and can be booked directly 

with them. They do take childcare vouchers so they can be used towards the cost of the wraparound 

care: Places can be booked via the TB Sports magic booking link  www.tbsport.magicbooking.co.uk 

Wraparound Care operates in the school hall: 

➢ 7.30am – 8.45am and 3.15pm – 6.00pm. 

 

 

An Equality Impact Assessment has been completed for this policy and will be reviewed when 

changes are made. The school will make reasonable adjustments to ensure that families with 

disabilities, language barriers or other access needs can access the admissions process, including 

translation support and alternative formats where required. 

 


